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. The 5-Step Cash Confidence System

Daily reference e Follow your institution’s approved procedures

(] Verify opening cash balance per procedure.
(O Organize bills and coins by denomination.
() Confirm drawer security and approved cash limits.

02 - EVERY CASH TRANSACTION
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04 - CLOSE & BALANCE )

03 * DURING YOUR SHIFT .

() Separate unverified cash from (] Confirm transactions and transfers
drawer cash. are recorded.

(C) Restart a count after interruption. (C]) Count cash by denomination.

() Verify cash transfers and (O Compare physical cash to system
required approvals. balance.

() Secure drawer whenever O Complete records, storage and
stepping away. sign-off per policy.
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05 « IF OVER OR SHORT

STOP - SECURE - NOTIFY - RECOUNT /REVIEW AS DIRECTED

Never conceal or force-balance a difference. Notify supervisor promptly per institution policy.
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